Circular
Date: 21/06/2023

Sub: Pensioners/ Family Pensioners - Life Certificate - Simplificatiorn”
mustering process - regarding.
Ref. G.0.(Ms).No 165, dt. 31/05/20232023 issued by Finance (Pension)
Dept. -
The new life certificate mustering process will be adapted in the Annamalai
University as per G.O. mentioned in the reference above from 01/07/2023.

The new system of annual mustering will come into effect from 01/07/2023
onwards as below:

Mustering in respect of service Pensioner shall be conducted in the month
of retirement of the pensioner every year.

In the case of Pensioner drawing both service and Family Pension (double
pension), the month of mustering shall be the retirement month of the service
Pensioner every year.

In respect of Family Pensioners, the mustering shall be conducted in the
month of commencement of Family Pension.

If the Pensioner/ Family Pensioner failed to do the mustering process in the
respective month of their retirement/ Family Pension commencement month and
even in the grace period of the next month, then the pension will be stopped in
the succeeding month of the grace period.

For Example: If the Pensioner retired in the month of July, he/ she shall
be mustered in any one of the day from 15 July to 315t July and allowed
one month grace period from 15! August to 31t August. If the pensioner
failed to complete their mustering process on or before 315t August,
then their monthly pension will be stopped from the month of September
onwards.

The Government has directed that the Pensioners/ Family Pensioners
those who are due for mustering for the month of April, May and June of 2023
maybe called for mustering in the month of July 2023 as a special case for this
year 2023-2024 only.

The Government also directed to permit the mustering process under the
new system throughout the year by liberalizing the crucial date for withholding
the pension due to non-mustering as a special case for the Financial Year 2023-
2024 alone.

The Pensioners/ Family Pensioners may submit their life certificate through
any one of the following procedures:

1. Digital Life Certificate (DLC) through Jeevan pramaan portal by using the
services of any one of the following entities as per the option of the
Pensioners:

(a) India Post Payments Bank (IPPB) with door step services,

(b) e-Seva Centres / Common Service Centres (CSC),

(c) Pensioners' Associations having biometric device connected with
Jeevan Pramaan portal.

2. Submission of Life Certificate through post.
3. Direct mustering (physical appearance).

Further, the Pensioners/ Family Pensioners are encouraged to utilize the
Digital Life Certificate (DLC) through "Jeevan pramaan" portal by utilizing the
door steps services of IPPB / e seva centre / CSC, thereby avoiding hardship of

coming to the pension office, for mustering. ;
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